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1. Ob1mue mosnoxenus:
1.1. Hacrosmee ITomoxenye O IOIGKHOCTHOR MHCTPYKIMH PaGOTHHKOR (naee Ionoxenne)
MBJIOY «IPP - AETCKUH canm Ne 202y pa3paboTano B memsx perynupoBanus
B3aUMOOTHOIIECHUH MeX1y paGoTHIKOM U paboTonareneM B Jure 3aBenyromeii MBJ[OY
«PP - netckmit cam Ne 202y, ’
1.2. Hacrosmree [Tomosxerzre OTIPEICISET OCHOBHBIE TPEGOBAHMS K CTPYKTYp€ U COAepIKaHHIO
AOJDKHOCTHOM MHCTPYKIIMM paboTHHKOR MBJIOY «IPP - netckuit cam Ne 202», a taxxe
TIpOLenype paspabOTKU OMKHOCTHEIX MHCTPYKLIH, HOPAIKY MX IpUHATHS, YTBEPXKICHHUS,
BHCCCHIS B HUX OTIOHEHHI 1 M3MeHe i,

2. HonsiTHe K0/KHOCTHOL HHCTPYKIH U
2.1. lomxHOCTHAS MHCTpYKIMS paGotHika MBJ[OY «LIPP - metckwmit cax No 2025 (manee
- lomwxHOCTHAS HMHCTPYKIMSA) - OCHOBAHHBIH Ha HOPMax 3aKOHONATeNbCTBa ODHUIHATBHEIL
IpaBOBOM  OKyMeHT, PETIIaMeHTHPYIOIIHiA OPraHM3alHOHHO-IPABOBOE  MOI0IKEHME
paboTHuKa MBJIOY PP - MEeTCKUU camg No 202», ero 00s3aHHOCTH, IIpaBa,
OTBETCTBCHHOCTH, obecneunBaromumii YCIOBUA  1is  €ro  06BbeKTUBHO paboTEl  Tpn
OCYIIECTBICHUN UM TPYHOBOI eI Te B HOCTI COIVIACHO 3aHUMAaEeMO TOKHOCTIL
2.2. lomxHOCTHAS MHCTPYKIUA SBIIIETCS HOPMATHUBHEIM JIOKaJIbHBIM akTOM MBJ[OY «IPP
- ACTCKUH cax Ne 202y, PCTYJPYIOIMM OTHOIICHNUS B pamkax MBJIOY «I1PP - nerckuii
camr Ne 202y, COMepxKaImUM  061Ie06s3aTe b HEE IIpaBUNA IIOBENCHUS IUIT BCEX WM
HCKOTOPLIX YYaCTHMKOB 06Pa30BaTebHEIX OTHOIICHUH, paCCYMTAHHBIM Ha HEOIHOKpaTHOe
TIPUMEHEHHE, yTBEPKICHHBIM HPHKA30M sapenyromeit MBJIOV «IIPP - nerckumii cax Ne
202».
2.3. JlomxHOCTHAS MHCTPYKUHS COCTABMISETCS 10 KaXI0H IITaTHOI AomxkHOCTH MBJIOY
«LIPP - metckmit cam Ne 202y U O0BSBILETCS PaboOTHHKY 11071 poctucs IPU 3aKITI0OYEHHN
TPYNOBOTO IOTOBOPA, & TaKke MpH HCPEMCINCHNH Ha APYTYIO ZOIKHOCTE 1 IIPY BPEMEHHOM
HCIOTHCHUH 0053aHHOCTEH 10 10KHOCTHL.
2.4. JomxHocTHAs MHCTPYKIMS  paspabaThiBaeTcss HCXOoms w3 3alady " QyHKIMiL,
BOSJIOIKCHHBIX Ha KOHKPETHOTro paboTHHKa, B cOOTBeTCTBUH co IITaTHBIM pacHucaHuem,
Hpasunamu BryTpenmero TPyROBOro pacnopsaxa MBJIOY. «L[PP - AETCKuit cax Ne 202,
¢ cobirotennem KOHCTI/ITyI_II/II/I Poccuiickoit Denepanum, Tpynosoro xomekca Poccuiickoii



Denepanuy 1 UHBIX HOPMAaTHUBHO-IIPABOBEIX aKTOB.

2.5. OcHOBo#1 Iu1s paspaGoTku AOJDKHOCTHBIX MHCTPYKITUH ABJISIOTCS «KBanudukanuonuse
XapaKTCPUCTHKH JOJDKHOCTEH pabGOTHHKOB oOpaszoBauusa» Emumnoro KBaIM(UKAIIMOHHOTO
CHpaBOYHHKA JOIDKHOCTEH pyKoBoaureneii, CICIHMATICTOB M CIYXXAINMX 110 Hpodeccusm
pabounx, KoTOpEIe YTBEPXKIEHE!  (eNepallbHBIM  OpraHoM UCTIOJIHUTEILHON  BJIacTH,
IpoeCcCHOHAIbHbIE CTaHNAPTHI, YTBEP)KACHHBIE IIPUKA3aMU Munucrepersa Tpyma wu
COLMAJILHOM 3amuTel Poccuiickoi ®eneparmu (Tex KaTCTOPUil paGOTHHMKOB, K KOTOPEIM
IIPUMEHEHNE PO CTaHAAPTOB SBIACTCS 0053aTeNBHBIM).

3. Tpe6oBanus, npexssBasieMbie Kk CTPYKTYype
H CONePKaHUI0 JOKHOCTHOH HHCTPYKIHH.

3.1. JomkHocTHAS MHCTPYKIMS COCTOUT U3 CIIEAYIOIIMX PA3EIIOB:
- O6mue monoxerHus
- lomxHOCTHEIE 0653aHHOCTH.
- [IpaBa.
- OTBeTCTBEHHOCTS.
- Bsaumootnomenus. Cesazu mo JOJDKHOCTH.
3.2. B pasznene «O6Imume nomoxenusy:
- YCTaHABIUBAETCS Chepa NesTeNFHOCTH JaHHOTO CIIEIUAINCTA;
- YCTaHABIUBACTCS MOPAJOK €0 HA3HAYCHHS 1 OCBOOOXKICHHS OT 3aHUMAEMOii JOJDKHOCTH;
- YCTaHaBIUBACTCS 3aMEIEHHE 110 TOJDKHOCTH BO BPEMsI OTCYTCTBH; _
- ONpENCIAIOTCS  KBAMU(HUKAIHOHHEIE TpeGOBaHUS (TpeboBaHus, NpemBABITEMbIE K
00pa3soBaHHIO U CcTaxy paboThl), TONYUHEHHOCTD CHENMANNCTA I JOJDKHOCTHBIE JIMIa,
KOTOPBIMH OH PYKOBOIUT;
- TCPCUHCIIOTC MPABOBbIE aKTHl M HOPMATHBHEIE MOKYMEHTEI, KOTOPBIMH HOJDKEH
PYKOBOACTBOBATBCSA CHENUATNCT B CBOCH JIeATETBHOCTL

B pasmen Moryr GmiTh  BKIIOUEHEI Apyrue TpeGoBaHMA U IIOJIOKCHHS,
'KOHerTH3prfou1He M YTOYHSIOIME CTAaTyC MOMKHOCTHOIO JIMLA K YCIIOBHS €ro
JEATETbHOCTH.
3.4. Pasnen «JloMKHOCTHBIE OGS3aHHOCTIDY CONCPXKUT TIEPEUCHb OCHOBHBIX (YHKI[MiA
AOJDKHOCTHOTO  JIMIA, a TaKXKe YKa3bIBAIOTCH 0GS3aHHOCTH JAOJDKHOCTHOTO  JIMIIa,
BO3JIATacMEIC Ha HETO, yKasbIBaeTcss (opMa ero YUYaCTHS B YIpaBIeHYECKOM Iporiecce
(PyKoBOMHT, yTBepKIaer, obecneunBaer, IIOATOTABIIMBACT, PACCMATPUBACT, HUCIIOJHSIET,
KOHTPOJINPYET, COINIACOBBIBAET, PENCTABIIAET, KypHUPYET U T.1.)
3.5. Pasmen «IIpaay CONCPIKHUT TIEPEYCHHb IPaB, MPENOCTABIIEMBIX CHCHUAINUCTY IS
BBHITIOHCHUS BO3NIOMKEHHBIX HA HErO QYHKLHI U 0653aHHOCTEI]. ‘
3.6. B pasznene «OTBETCTBEHHOCTEY YCTaHaBIMUBAIOTCS BHIBI OTBETCTBEHHOCTH 33
HCCBOCBPEMCHHOE M HEKAYECTBEHHOE  BBIIOTHEHIE CICHUAINCTOM  JIOJKHOCTHBIX
005I3aHHOCTEH U HEHCIIOIB30BAHME IPEMOCTABICHHBIX €My MIPaB.
3.7. Paznen «BaaumooTHOmeHws. CBA3H 110 AOJDKHOCTH) CONEPIKUT ITEPEUEHD JOKHOCTHEIX
JTHIL, C KOTOPBIMU CIIEUAIUCT BCTYIIACT B CITyKeGHBIE B3aMMOOTHOIICHILSL U obecrieunBaeTcst
UHQOpMalyel, yKa3bIBAIOTCS CPOKH IIONYyYCHHA U IIPENOCTaBJICHUS uHpOpManuy,
ONPEACIACTCA TOPSIOK NMOATUCAHNS, COTIIACOBAHMUS 1 YTBEPXKICHUA HJOKYMEHTOB.
3.8. O6s3arenpHbIMU PCKBU3HUTAMU JIOIDKHOCTHOW MHCTPYKIIMH SBIIOTCA:
- osiHoe HanmeHoBanue MBJIOV «IIPP - merckuii cax Ne 202y;
- 3ar0JIOBOK K TEKCTY;
- BU3BI COINIACOBAHUS,
- TIOJNUCE, IPU( yTBEPIKIEHUSL.



4. TlopsinoK pa3paboTKH, COTJIACOBAHMUS, YTBePA/IeHHS H BBEICHU B neiicTBUe
JAOJIKHOCTHOH HHCTPYKIHH.

4.1. JlO/IDKHOCTHAS MHCTPYKITHS pa3pabaThiBacTCs 3aBeJlyroen MBJIOY «IIPP - nerckuii
can Ne 202 ju60 JHIOM, yIOIHOMOYEHHBIM 3aBeTyoIIeH MBIOY «IIPP - nerckuii carn
Ne 202». B cnyuae ecmu JIO/DKHOCTHAas HMHCTPYKIMA pa3pabaThIBacTCsA  JIMLIOM,
YIIOJTHOMOYCHHBIM 3aBeyIomen MBAOY «LIPP - nerckmit cam Ne 202», To OHa
[O/IITUCHIBAETCS Pa3pabOTUUKOM.
4.2. JIOMKHOCTHAA MHCTPYKIUA IIOCTC pa3paboTKu IepenaeTcs B IpO(COIO3HEI KOMHUTET
TepBMYHON MPOQCOI03HON OpraHu3alui, [PEICTAB/LUOIMIT MHTEPEChl GOJIBITMHCTBA
pa6oruukoB MAJIOY (naiee - PO COIO3HBIA KOMUTET). ITpo¢coro3HBIA KOMUTET B CPOK HE
nosgHee decaTH pabounmx JHEH CcO JAHA IIOMy4CHMA JIO/DKHOCTHON — MHCTPYKITUH
OCYIIECTBIISIET COTJIaCOBAHHE JToKHOCTHON MHCTpYKIMH. B cirydae eciu po ¢ COIO3HEIN
KOMIITET He COraceH ¢ TekcToM JIOIKHOCTHOM HHCTPYKIHHA MO0 BHOCUT IPEI0KCHUA IO
€ro COBEpIICHCTBOBAHHMIO, TO 3aBelyIOIIeH MBJOY «IIPP - merckmii cam Ne 202»
HAIpPaBJISeTCs MOTHBUPOBAHHOE MHEHHE. 3aBe/lyrolas MBJIOY «IIPP - merckuii cam Ne
2025 MONKET COLACHTHCA ¢ HAM JHOO 00s3aH, B TeUEHWE ISATH JHEH MOCKIE MOJTydeHNUsA
MOTHBHPOBAHHOTO MHEHHS, IIPOBECTH JOMOJTHUTENBHBIC KOHCY/IBTALN C po(COIO3HBIM
KOMUTETOM B TIEJISIX JOCTIKCHHS B3aMMOIIPUEMIIEMOT0 pEIICHH.

[Ipy He M[OCTIDKGHHH COIVIACHSA BO3HMKIIMC — PasHOTJIACHA 0hOpMILAIOTCS
TIPOTOKOJIOM, TIOCJIE YETO 3aBEAYIOIIAsA MBJIOY «LIPP - neTckuii cax Ne 202» uMmeet mpaso
yTBEpAUTH JOMKHOCTHYIO HHCTPYKIIHIO.

5. YrBepxkaenue JoMKHOCTHOH HHCTPYKIHH
5.1. 3asenyrommit MBJIOY «LIPP - metckuil caf Ne 202» ytBepxkaaer JOMKHOCTHYIO
MHCTPYKIIMIO ITyTeM U3/aHus COOTBETCTBYIOIICTO PHKA3A.
5.2. B npuxase B 0053aTeIbHOM IIOPAJKE YKa3bIBAIOTCA:
- narta BeegeHu JIOIDKHOCTHON HHCTPYKIMK B TEUCTBHE;
- yKa3aHue 00 03HAKOMJICHHH PaGOTHHKOB € JIomKHOCTHOM WHCTPYKIHEH K CPOKH IS 9TOTO;
- haMuIUK U JOTDKHOCTH JIHLI, OTBETCTBEHHBIX 3a cobmoaenue J{oJKHOCTHOM HHCTPYKLIUY,
- UHBIC YCIIOBHS.
5.3. YrBepxkaennsle JIODKHOCTHbIE MHCTPYKIIK TOAJIEKAT 00s3aTebHON pEeTHCTpaly B
COOTBETCTBHHU ¢ TPEOOBAHUAMH JEIOMPOU3BOACTBA B MBJIOY «IPP - nerckuii cam Ne
202» ¢ IPHCBOCHUEM UM IIOPSAIKOBOrO HOMEPA.

6. O3HaKoMJIeHHe paGoTHUKOB ¢ JI0IKHOCTHOH HHCTPYKIHE

6.1. HeoTheMJIEMOH YACTBIO MOJKHOCTHOM MHCTPYKIMH SBJIACTCA JIACT O3HAKOMJICHI,
KOTOpBIl BelleTcs B OPraHM3alid M CIy)KHT JIOKasaTelbCTBOM TOTO, HTO pabOTHUK
03HAKOMIUICS ¢ JOJKHOCTHOM HHCTPYKIIUEH ’

6.2. Osnakomienue pabornuka MBJIOY «LIPP - nerckuit cax Ne 202» ¢ JIomKHOCTHOH
MHCTpYKIHell B 00s3aTeNBHOM MOPSIKE OCYMECTBIACTCS IPH MOCTYILICHIU Ha paboty B
MBJIOY «LIPP - merckmii cam No 202y. O3HAKOMJIEHHAE OCYIIECTBISIET 3aBEYHOLIIH
MBJIOY «IIPP - nerckuii cax Ne 202». ITocie 03HaKOMIICHHA pabOTHUK NPOCTABJIACT HA
JIOJKHOCTHOM MHCTPYKIMM O3HAKOMHTEJIBHYIO BH3Y - C HHCTPYKIFe 03HAKOMIICH, 1aTa,
TIOIITUCh.

6.3. Osnaxomienue pabotauka MBJIOY «lIPP - neTckuii can Ne 202» ¢ JIomKHOCTHOR
MHCTPYKIUel B 00A3aTENBHOM TOPA/KE OCYIIECTBILECTCA HPH IIEPEBOAC paboTHUKa Ha
IPYryio JOJDKHOCTh WM BPEMEHHOM IEPEBOAC Ha JPYTYIO pabory. O3HaKOMIICHHE
ocymecTBisgeT 3apeaytormui MBIOY «LIPP - gerckuit cag Ne 202». Ilocye 03HaKOMICHUA
paGOTHMK MpPOCTaBNAeT Ha JIOMKHOCTHOH WHCTPYKIIMH 03HAKOMMTEIBHYI0 BH3Y - C



UHCTPYKIIUEH 03HAKOMJIEH, 1aTa, MTOIINCH.

6.4. TpeGoBanus, ycraHoBiaeHHbIe B J[OIDKHOCTHOI UHCTPYKIIMAY, JTEUCTBUTEIBHEI C TOIO
MOMEHTAa, Korja pabOTHHK OBUI C Helt 03HAKOMJICH. |

6.5. B ciyqae ecmu paGorauk MBIIOY «L[PP - meTckwit cag Ne 202» oTkaseiBaetcs
PACIHUCaTECA B O3HAKOMIICHMH HIIM ITOJyYeHUH JJODKHOCTHON MHCTPYKIHH, JaHHBIH 0TKA3
(UKCHDYETCS MyTeM COCTABIIEHHS aKTa B IIPHCY TCTBUH HE3aMHTEPECOBAHHBIX CBHETENEH. B
aKkTe TaKke pukcupyerca $akT 03HAKOMIEHHS paGOTHHKA ¢ comeprkanueM J[ODKHOCTHOM
MHCTPYKUMH B MHOM (opme (JI0IDKHOCTHAS MHCTPYKIMS 3aUMTHIBACTCS BCIIyX 3aBeayIomIeit
MBJIOY «LIPP - netckwuit cam Ne 202y).

6.6. [l TekyImet paGOTHI ¢ TTOMTMHHNKA JOIKHOCTHOM MHCTPYKIUH CHIMAIOT 3aBEPEHHYIO
KOIHMIO, KOTOpYX0 BBINaiOT pabortauky MBIOY «IIPP - pmerckmit cam Ne 202y,
paboTaroIeMy B JaHHOM OMKHOCTH.

7. BHeceHHe H3MEHEHHI B HOMKHOCTHYI0 HHCTPYKIIHIO.
7.1. BHeceHue usmeHeHuit B JOIDKHOCTHYIO MHCTPYKIIMIO OCYIECTBIIAETCS B CIEAYIOIINX
Cllydasx:
7.1.1. B CBA3M C M3MEHEHHEM O00A3aTEIBHBIX YCIIOBHH TPYIOBOTO OroBopa. YKa3aHHas
HpONEAYpa IIPOBOAUTCS B COOTBETCTBHU ¢ TpeGoBaHussMU TpynoBoro konekca PO (paGoTHHUK
TOJDKEH OBITh HE TO3/(HEE, YeM 33 2 MecALa 1[0 IIPEANIOIAaraéMoro U3MEHEHHU MIUChMEHHO
yBenomieH. Ilocine momydeHus paGoTHHKOM COrTMalIeHysI Ha MPOMO/LKEHHE TPYHIOBBIX
OTHOIIEHHH, BHOCSTCS N3MEHEHHS B JIOJDKHOCTHYIO MHCTPYKITUIO).
7.1.2. mpH U3MEHEHHH OPraHM3AIMOHHBIX YCIOBUH Tpyna, 0€3 H3MCHEHHA TPyIOBOI
QyHKIIUM paGoOTHHKA.
7.2. 3apenyromas MBJIOY «LIPP - netckuii cam Ne 202 wiu JIMIIO, YIIOJTHOMOYEHHOE UM,
COCTaBACT JIOJUKHOCTHYIO HHCTPYKIMIO B HOBOM peAaKuuy, KOTopas COrIacOBEIBAECTCA U
YTBCPHKIACTCA B COOTBETCTBUM C TPEOOBAaHHSAMH, YCTAHOBICHHBIMH paspenamMu 4 u 5
‘Hacrosmero llomoxkenusa. O3HakomiIeHHE paGOTHUKA C JIOJOKHOCTHOU  MHCTpyKLUEH
OCYIICCTBIIACTCS B COOTBETCTBHH C TpeOOBAHUSMH, YCTAHOBICHHBIMHU paszenom 6
Hacrosmiero Ilomoxenus.

8. Xpanenmue JI0JKHOCTHBIX HHCTPYKIHi.
8.1. CormacoBanuyro u YTBEPIKIACHHYIO NODKHOCTHYIO HHCTPYKIIUIO HyMEpPYIOT, IIHYPYIOT,
3aBEPAIOT NCHATBIO YYPEKIEHUA U XPaHAT B KaOWHETE 3aBEJYIOIIEr0 B COOTBETCTBHU C
YCTaHOBJICHHBIM TOPAIKOM. CpoK XpaHEHUS MOKHOCTHOH UHCTPYKIIMHU IIOCJI€ 3aMEHBI
HOBOW IOCTOSHHO
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